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To add Customer and Supplier GSTIN number in HDPOS smart, follow the steps below: 

1. Run HDPOS smart. Click on Set-Up. 

2. From Set-Up, Click on Customers. 

3. From Manage Customer, click on Export Customer tool strip button. 

 
 

4. You will see Save As screen, save the file in preferred location and Click on Save. 

 

How to add Customer and Supplier GSTIN number 

through excel upload in HDPOS smart? 
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5. Success screen will pop-up if the file is successfully saved in the desired path. Click on OK. 

 
6. Enter the customer GST Number in GSTNUMBER column, as shown below. 

       

7. Save and close the file. 

8. From Manage Customer, click on Upload Customers. 
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9. You will see a Warning message as shown below for bulk update. Click on Yes to backup your 

database and select the path to save the backup file and click on Save. 

 
 

 
10. Click on No if you don’t want to take the back up and proceed with upload. 

 
 

11. Import Data for Items screen will display click on 3 dotted buttons to select the file. 
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12. Select the excel file and click on Open 

 
13. Click on Start Import. 

 
 

14. Validating Data screen will pop-up. It will validate if there are any error in the excel sheet. 
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15. After validating it will show the Import pop-up screen for the successful completion. Click on 

OK. 

 
 

16. In Manage customer window, the bulk updates of GST number will be displayed as shown 

below. 
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To Add Supplier GSTIN number: 
1. From 1st page of Set-Up, click on Suppliers. 

 
 

2. From Manage Supplier, click on Export Supplier. 
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3. You will see Save As screen, save the file in preferred location and Click on Save. 

 
4. Success screen will pop-up if the file is successfully saved in the desired path. Click on OK. 

 
5. Enter the customer GST Number in GSTNUMBER column, as shown below. 

 
 

 

 

6. Save and close the file. 
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7. From Manage Supplier, click on Upload Suppliers. 

 
8. You will see a Warning message as shown below for bulk update. Click on Yes to backup your 

database and select the path to save the backup file and click on Save. 
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9. Click on No if you don’t want to take the back up and proceed with upload. 

 
10. Import Data for Items screen will display click on 3 dotted button to select the file. 

 
11. Select the excel file and click on Open 
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12. Click on Start Import. 

 
13. Validating Data screen will pop-up. It will validate if there are any error in the excel sheet. 
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14. After validating it will show the Import pop-up screen for the successful completion. Click on 

OK. 

                           

 

15. In Manage Supplier window, the bulk updates of GST number will be displayed as shown below. 

 


