How to add Customer and Supplier GSTIN number

through excel upload in HDPOS smart? HDPOS smart Tutorials

To add Customer and Supplier GSTIN number in HDPOS smart, follow the steps below:

1. Run HDPOS smart. Click on Set-Up.
2. From Set-Up, Click on Customers.
3. From Manage Customer, click on Export Customer tool strip button.
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4. You will see Save As screen, save the file in preferred location and Click on Save.
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5. Success screen will pop-up if the file is successfully saved in the desired path. Click on OK.

r

Success

"Customer List" was saved successfully as "Ci\Users\HyperDrived 3\Deslktop\Customer List.dlsx".

L

6. Enter the customer GST Number in GSTNUMBER column, as shown below.
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7. Save and close the file.
8. From Manage Customer, click on Upload Customers.
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9. You will see a Warning message as shown below for bulk update. Click on Yes to backup your
database and select the path to save the backup file and click on Save.

10. Click on

i N
Warning

This functionality makes bulk changes to your data.

We suggest that you back up your database before making bulk changes to your data. Do you want to back up your database now?

—— e ] (o] (Gl

El TlmmemeTin L o-a.‘ “ -~ - - .. -
%‘E Desktop » - ~ [+3[[ sea

Organize ~ New folder

| Libraries

) HyperDrived2 . ! | Computer
Bl Desktop L=l Svstem Folder % System Folder US| 5 siem Folder
& Downloads

£l Recent Places 2, ) Metwaork
&. Systern Folder

4 5 Libraries [
> 2] Documents
> el Music
> =] Pictures

- B8 Videos

¢ Favorites

> % Computer
> €l Network

File name: BACKUP FILE

Save as type: | Database Backup Files (*.bak)

= Hide Folders

No if you don’t want to take the back up and proceed with upload.

Fa

-
Warning

This functionality makes bulk changes to your data.

We suggest that you back up your database before making bull changes to your data. Do you want to back up your database now?

e

=) e (el

11. Import Data for Items screen will display click on 3 dotted buttons to select the file.

[l import Data for Customers [ [ [t
wou can create many customers in the system by uploading a Microsoft EXCEL file.
If you do not have Excel installed, you can upload a text file with values separated by '|" characters.
For Excel 2007 and later versions click on: 22 For Older wersions of Excel click on :

For complete help on upload data columns:  [[El For '|' separated walues in a text file click on :

] Start Import
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12. Select the excel file and click on Open

13. Click on

14. Validating Data screen will pop-up. It will validate if there are any error in the excel sheet.
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You can create many customers in the system by uploading a Microsoft EXCEL file.

If vou do not have Excel installed, vou can upload a text file with values separated by '|' characters.

For Excel 2007 and later wversions click on: For Older wversions of Excel click on :

For complete help on upload data columns:  [El) For '|' separated walues in a text file click on :

Select File :
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15. After validating it will show the Import pop-up screen for the successful completion. Click on
OK.

Impaort Data for Customers

You can create many customers in the system by uploading a Microsoft EXCEL file.

If you do not have Excel installed, vou can upload a text file with values separated by '|" characters.

For Excel 2007 and later versions click on: For Clder versions of Excel click on

]

For complete help on upload data columns: For '|' separated walues in a text file click on @ |£

Select File : Ci\Users\HyperDrived3\DesktophCustomer List.xlsx E]
Line Ma: : "Lakshman Rac™ updated successfully P -
Line Mo: "Mahesh Bhat" updated successfully
Line Ma: "Matasha Jain" updated successfully
Line Ma: "Nayana Singh" updated successfully
Line Mo "Shanti Wishwa" updated successfully
Line Ma: : "Sindhura Gowda™ updated successfully
Line Mo: - "Sowmya Raj" updated successfully
Line Mo: 9 Customer: "Sushma Gowda" updated successfully

Import

Import of "C:\Users\HyperDrive43\DesktophCustomer List.xlsx" is completed successfully.

Import of "C\Users " HyperDrived 3% Desktop™Customer List dd=x” is completed successfully.

16. In Manage customer window, the bulk updates of GST number will be displayed as shown

below.
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To Add Supplier GSTIN number:
From 1° page of Set-Up, click on Suppliers.

1.

2.
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3. You will see Save As screen, save the file in preferred location and Click on Save.

4. Success

5.
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screen will pop-up if the file is successfully saved in the desired path. Click on OK.

-
Success

"Supplier List" was saved successfully as "C:\Users\HyperDrived3\Desktop\Supplier List.xlsx".

L

Enter the customer GST Number in GSTNUMBER column, as shown below.

A | B | C|D|]E | F |G | H KL/ M N 0[P 0 |R 5
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6. Save and close the file.
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8. You will see a Warning message as shown below for bulk update. Click on Yes to backup your
database and select the path to save the backup file and click on Save.
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From Manage Supplier, click on Upload Suppliers.
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9. Click on No if you don’t want to take the back up and proceed with upload.

Warning

.

This functionality makes bulk changes to your data.
We suggest that you back up your database before making bulle changes to your data. Do you want to back up your database now?

«

[ves |
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’ Cancel ]

10. Import Data for Items screen will display click on 3 dotted button to select the file.

e s

EJ Import Data for Suppliers
You can create many suppliers in the system by uploading a Microsoft EXCEL file.

If vou do not have Excel installed, yvou can upload a text file with values separated by '|' characters.

For Excel 2007 and later versions click on:

For complete help en upload data columns:

For Older versions of Excel click on :

For '|' separated walues in a text file click on :

) [

Select File :

11. Select the excel file and click on Open
s ™
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12. Click on Start Import.
: = g‘

-
Import Data for Suppliers
You can create many suppliers in the system by uploading a Microsoft EXCEL file.
If you do not have Excel installed, you can upload a text file with values separated by '|' characters.
For Excel 2007 and later versions click on: = For Older versions of Excel click on : =1
For complete help on upload data columns: B For '|' separated walues in a text file click on EE“
Select File 1 ChUsers\HyperDrived3\Desktop\Supplier List.xlsx
) 13 -« »
W 2
13. Validating Data screen will pop-up. It will validate if there are any error in the excel sheet.
F n

Walidating Data

alidating Line Number 8...

—

HYPERDRE
Hyper Drive Information Technologies Private Limited | Page 10 of 11




]

g

HDPOS smart Tutorials

14. After validating it will show the Import pop-up screen for the successful completion. Click on

OK.

Import Data for Suppliers = =
You can create many suppliers in the system by uploading a Microsoft EXCEL file.
If vou do not have Excel installed, vou can upload a text file with values separated by '|' characters.
For Excel 2007 and later versions click on: For Older versions of Excel click on :
For complete help on upload data columns: B For '|' separated walues in a text file click on :
Select File : Ci\Users\HyperDrive43\Desktop\Supplier List.xlsx E] Start Import
Line No: 2 Supplier: "Grocery Bazaar'' updated successfully - -
Line Mo: 2 Supplier: "Allen Brothers Wholesalers" updated successfully
Line Mo: 4 Supplier: "Metro™ updated successfully
Line Mo: 5 Supplier: "Wallmarnt" updated successfully
Import
Import of "C:\Wsers\HyperDrived3\Desktop\Supplier List.xlsx" is completed successfully.
ﬁ—
4 3 I [3
Import of "C:\Users'\HyperDrive43\.Desktop“.Supplier List xdsx" is completed successfully.

15. In Manage Supplier window, the bulk updates of GST number will be displayed as shown below.
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