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To add Freight/Shipping charges to GST Invoice, follow the below steps: 

1. Run HDPOS Smart. 

2. From Main Invoice screen, select Set-Up. 

 
 

3. From 1st page of Set Up, Click on Items. 

 
 

How to add Freight / Packing charges to GST Invoice? 
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4. Click on Add Items tool strip button. 

 
 

5. Enter the required details and click on Create. 
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 Item name: Enter the Item name as Freight Charges. 

 Is Service Item: Check Is Service Item checkbox. Here, Duration field is optional.  

 Tax Detail: Select the tax as required for Tax Collected While Selling. 

 Sales Price: You can keep sales price as 0.  

 

Note: When you keep sales Price My MRP as 0, you will see Information dialog box as 

shown below. Click on Yes to create item. 

                          
 

6. Similarly, follow the above steps to create Packing charges Item. 
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7. From Billing Screen, select the items/products as required. 

8. To include freight and packing charges to invoice, select the Freight and Packing charges 

which you have added in previous steps. 

 
 

9. Select Freight charges and click on Change Item Price. 
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10. In Change Price window, enter the New Price as per your requirement and click on Change. 

                                       
11. Similarly, select Packing charges and change the sales price as applicable.                                          

12. Now you can see the Freight charges and Shipping charges with the Tax in Main invoice 

screen as shown below. 
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13. Click on Pay Now. 

 
 

14. Enter the amount to be received in Amount Received field. Click on Save Invoice/Save & 

Print Invoice. 

 


