How to make a GRN for free items only?

In your business some times you may receive free items only as sample stock. You may receive batch items or

simple items as free items.
To receive only free batch item in HDPOS smart, follow the steps below:

1. Run HDPOS smart. Click on the Set-Up button in the main screen.
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2.In Set-Up screen, from the 1st page click on GRN.

3. In GRN Manager screen, click on Add Advance GRN button in the tool strip.
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4. You have to follow these Steps:

1. New GRN window is showing. In this you have to select the Batch Item whatever you want.
2. Batch Wise Quantity window is showing. In this you have to click on Batch Number.

3. Select Batch window is showing. In this provide the details of batch number and expiry date. Click on
OK.
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5. Specify the free quantity you received for batch item and click on OK.
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6. You can see the GRN as shown below.

Enter the supplier name.

Enter the Warehouse name.

e You can see the total amount is zero.

Click on Save button.
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7.You can see the GRN as shown below. You can see the status as cleared.
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Note: In the same way, you can also receive only free items for a simple item.




