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How to make Partial Payment to Supplier?

To make partial payment to supplier, follow the steps below:

1. Run HDPOS lite. Click on the Set-Up button in the main screen.

Hyper Drive Grocery Store Invoice # : HDII00D09 Date: 05/02/2018

#167, Hyper Drive lane, 2nd Cross, Sobha Apartment Road, Sarjapur GRR Barcade: | |
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2. From the 2™ page of Set-Up, select Make Payment.
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3. From Manage Payment to Supplier window, click on Add Make Payment.
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4. You will see “Make Payment to Supplier” screen as shown below.

E Payment To Supplier

Supplier Papment Mumber

Business Location

Supplier Info

Hyper Drive Gracery Stare

Payment Mumber : Hypp-00002 Date: 05/02/2018

Select the Supplier

Current Papable Amaunt : I:I

|E] Other Pending Amount : - 0.00

Clear Other Pending &mount

Current Advance Amount: 000
GRM Info
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ar Due Date a¥s | t A t A t Balance nuolce Number Ereive nwol
Payment Due Date Date Numb|
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Cash | Financial Account

Pending After This Papment - m
Pending in Selected Payable Amount : m

Selected Amount:

Cazh Register . Manager's Drawer

Amount

0.00] @

Advance Amount in Current Papment : I:l
Total of &l Pagment Modes : m
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5. Select the Supplier under the Supplier Info.

Supplier Info

Select the Supplier :

|E] Other Pending Amount : - 0.00

&llen Brothers Wholezalers

Cument Advance Amount ;

0.00

6. You can see all pending GRN of that supplier in the GRN Info grid.
7. Check the check box to select the GRN for the Payment.
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8. Select the payment mode and enter the partial amount to be paid.
9. Click on Adjust Balance link in the GRN Info grid.
10. You can see the Pending amount after this payment is displayed.
11. Click on Save / Save & Print.

Ei Payment To Supplier,

Supplier Payment Mumber

Busziness Location:  Hyper D

Suppler Info

five Grocery Store Payment Mumnber : Hyp-00002

Select the Supplier

Allen Brothers ‘whlesalers [C] other Pending amount: - 0.00
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Date: 05/02/2018

Curent Payable &mount : I:l

Clear Other Pending Amaount

Current Advance Amount 1 0.00
GRM Info
=)
Select Payment E;;'g'her Total Pending Adjusted Adjusted '13upp_|ier GRN good_s d 'I‘;UDD.I
or Due Date a¥s | Amount Amount Amount Balance nuolce Number creive nvol
Payment Due Date Date Numb)
Adiust Balance
S | b3

Cash | Financial Account

Total Pending: 5,843.75
Selected Amount: ZAIINITIN  Pending in Selected Payable Amount : m

Cash Register . Manager's Drawer
| Amount | 2000.00 [:

Crl+F

| Pending After This Payment : 3,343.?5 ||

Tatal af All Papment Mo

Cash :

Advance Amount in Current Payment : I:l
2,000.00

2,000.00

12. You can see in the note, it’s mentioned that the payment has been done partially.

E Manage Payment To Supplier.

(=)
CreditGard Slip  Hake Payments

Receive Payme...

(— = 1 )
\N ote

Supplier Payment Paid Payment
Number Date) Creator | apoupt fame Mode

GRN HDI-GOO0D4 Paid
Hyp-00001 22/01/2018 12:03 PM  HDAdmin 3,442 50 Grocsry Bazar Cash amount;3442.5 by Cash

Total Records
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